Instead of paper billing, you might consider using an online demographics/billing collection form. This will insure correct reconciliation between appointments billed and proper demographics if you build error checking into the form. It will also help with data analysis, since responses are usually stored in a spreadsheet that can be exported to Excel. Here is a sample of one such form using a relatively inexpensive service called JotForm.com.
https://form.jotform.com/ACMSIdaho/SamplePWPBilling 
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After completing the form, both the therapist and medical society will receive an email confirmation that can be used an invoice for bookkeeping records.
[image: ]
image1.png
BN R-

c ‘ @ Secure | https://form jotform.com/ACMSIdaho/SamplePWPBilling Q‘ Q

@ ADP [ NewTsb [ TME  TCMS [ TMA w Bssecamp [ PF Foundstion-Go- (0] OutlookWeb App A Foundstionlecturs [, RumingYourCoun' ( DellMedicalSchool [ wrtngstles ¥ jotform E. TMACMS Resources »

SAMPLE Contract Counselors B
Demographics Submission

This is a test form. You may use it to understand one billing process you may use to
implement a Physician Wellness Program. This is presented exactly as Ada County Medical
Society implements it. If you end up wanting to replicate this form, please contact
director@adamedicalsociety.org and it will be shared with you to modify. Do not submit any
client names on this form. If you are submitting demographics for a single member and the
combination of their age, gender, specialty, employment status and credentials could
compromise their identity, choose other/unreported on one of those indicators to mask them
ully.

g and

Submitted by *

First Name Last Name.

Counselor *

[

Email *

example@example.com
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Appointments Per Billing Period

This Billing Period Covers *

July 2018

Only bl for appointments
within 2 one month period.

Number of First-Time Appointments this billing period *

2
Number of Follow-Up Appointments this billing period *
5

Number of Billed No-Show Appointments this period *

1

Total Appointments for this bi

8

Appointment Urgency: Normal *
1

Appointment Urgency: Urgent *
1
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Appointment Urgency: Normal *
1

Appointment Urgency: Urgent *
1

Appointment Urgency: Critical
[

Total Appointment Urgencies
2

t

Do not go on uni message disappears.

Total Billed Appointments must be the same as the Urgencies recorded for appointments
and all fields must be filled in. Use a zero if you had none for that type.
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